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Form #:  018            Effective: 5/21/2017 

 
 
 
 
 
 
 
 

 

Building Use Reservation Form 

 

Date Requested: _____________________   

Room(s) Requested: ________________________________________________________________________  

Use Date(s): ____________________________________  Use Time(s): ________________________  

 

Group/Organization: _______________________________________________________________________  

Event/Activity: ____________________________________________________________________________ 

 

1. I have read and understand the Building Use Information sheet. 

2. This form and the Building Use Information form, must both be signed and returned to the 

Society office, along with full payment, before the scheduled event.  The custodian will ensure the 

Society building is unlocked and locked before and after the event/activity. 

3. Rental Fee:  _____________________ 

4. Custodian Fee: $100 

 

______________________________________  __________________________________________ 

Print Name      Organization & Title 

______________________________________  __________________________________________  

Signature       Date 

 

 

 

 


